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1. FAQs - Living Local - Community Grants Program

What is the Living Local Fund?

As part of the Victorian Budget 2022/23, the Victorian Government established the Living
Local Fund through an investment of $15 million.

The Our Suburbs: Living Local Fund will support Metropolitan Melbourne’s suburbsto recover
from the COVID-19 pandemic and thrive. It will drive economic and social recovery in the
suburbs hardest hit by the pandemic and provide funding for local community-building
projects that promote social connections, enhance liveability, and revitalise suburban
shopping strips and activity centres.

The Our Suburbs: Living Local Fund will also provide grants to community not-for-profit
organisationsto helpthem supportlocal communities.

The Living Local Fund comprises two streams:

e Stream1- Living Local - Suburban Grants Program ($12.5 million)

e Stream2 - Living Local - Community Grants Program ($2.5 million).

What is the Living Local - Community Grants Program?

The Victorian Government recognises that community organisations are key to building
social connections. Like many organisations, they have been significantly impacted by the
COVID-19 pandemic, which has presented challengesto their continued operations.

The Living Local - Community Grants Program will provide grants of $2,000 to $20,000
(exclusive of GST) for community organisations to buy equipment and undertake minor
building refurbishments and maintenance works that will help them support their local
communities.

Supporting local community organisations will contribute to local economic and social
revitalisationthrough:

e improving community servicesandfacilities

e increasingwellbeingand social cohesionthrough supporting increased participation and
connections in programs, and

e buildinga stronger senseof place and connectionto local centres.
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When do applications open and close for the Community
Grants Program?

Applications openon11July 2022 andclose at11.59pm on 14 August 2022. Late applications
will not be accepted.

Applicants are encouragedto apply early to assistinthe timely assessment of applications.

How much funding can | apply for?

Applicants may apply forgrants of $2,000upto a maximum of $20,000 (exclusive of GST).
Fundingforthis program will be awarded on a competitive basis.

Quotes from suppliers submitted with your application willneedto include the quoted price,
plus GST.

If your organisation’s application is successful, the Department will pay the ‘grossed up’
amount, that is, the price plus GST. This is regardless of whether you are registered for GST
or not. Thisisto ensure that organisationswhose applications are successful willnot have to
fundthe GST amountitself, if they are not requiredto be registeredfor GST when applying.

What sort of financial commitment is required from
applicants?

No matching financialcommitmentis required from applicants to be eligible for funding.

However, if successful, applicants may needto contribute to the cost of equipment orminor
building refurbishments ifthe costs are greaterthan the grant being requested/awarded.

How many applications can | submit under the Living
Local - Community Grants Program?

You can only submitone application.

If you are acting as an auspice agency for another or multiple organisations, you can apply
to auspice one grantforeach organisation.

If you are one organisation, with multiple sites, you can apply for one grant foreach site.

With limited funding available, grants will be allocated on a competitive basis.
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2. FAQGs - Eligibility

Who is eligible for a Community Grant?

The Community Grants Program is open to applications from organisations that are
operating in Metropolitan Melbournethat are:

e incorporated not-for-profit organisations; or

e charities registered with the Australian Charities and Not for Profit Commission (ACNC);
or

e Australian companies limited by guarantee whose governing rules demonstrate a not-
for-profit purpose.

If an applicant organisation operates as a not-for-profit organisation and does not hold a
current ABN and/or falls within the above three descriptions, it may apply through a legally
constituted organisation with a current ABNto manage the funds as an auspice organisation.
The auspice agency must submitthe application.

All applicants must operate out of a public venue opentothe community.

Can an organisation apply for a Community Grant if they
are located in suburbs that have a Suburban
Revitalisation Board (Boronia, Lilydale, Reservoir,
Melton, Broadmeadows, Tarneit, Frankston or Noble
Park)?

The Victorian Governmentis heavily invested in Suburban Revitalisation Boards that cover
these suburbs.

Eligible incorporated organisations/associations located in suburbs (Boronia, Lilydale,
Reservoir, Melton, Broadmeadows, Tarneit, Frankston or Noble Park) where Revitalisation
Boards operate are eligible to apply fora Community Grant.

Duringthe assessment process, ifan application is deemed best fundedthroughthe relevant
Suburban Revitalisation Board, the Department will recommend that applicants apply for
fundingthroughthe relevant Board.

For more information onthe Suburban Revitalisation Program visit
https://www.suburbandevelopment.vic.gov.au/suburban-revitalisation

If you are located in a suburb with a Revitalisation Board, please contact the team at
livinglocalfund@ecodev.vicgov.au
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Canl also apply for a Living Local - Suburban Grant?

Yes. Incorporated (not-for-profit) organisations/associations that are operating in
Metropolitan Melbourne including inthe City of Melbourne can also apply for a Living Local -
Suburban Grant. Please referto the Suburban Grants Program guidelines -

Suburban Grants — Accessible Word and PDF versions
e Suburban Grants Program - Guidelines - Accessible Word version
e Suburban Grants Program - Guidelines- PDF version

Am I required to be registered for GST?

A not-for-profit organisation must be registered for GST if it has a turnover of $150,000 per
year or more.’

Applicants should note that all project costs includedinthe application must be exclusive of
GST.

' https://www.ato.gov.au/Business/GST/Registering-for-
GST/#:~text=You%20must%20register%20for%20G ST the %20first%20year%200of%20operation
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3. FAQs - ApplicationProcess

How to apply?

Applicants are encouragedto call the Business Victoria Hotlineon 13 2215 or email
livinglocalfund@ecodev.vic.gov.au to discuss their application and seek advice before
submitting.

Before applying, please ensure that:
e you have read and understood the information on the application webpage. including
the program guidelines

Community Grants — Accessible Word and PDF versions
e Community Grants Guidelines - Accessible Word Version
e Community Grants Guidelines - PDF version

e you have all of the required documentation on hand.

To apply, please submit an online application via the ‘Apply now’ button on the program
webpage.

Completing the application process in a Google Chrome web browser is recommended.

All questions onthe application form must be completed and any requested documentation
attachedto ensure timely assessment.

All applications are to be submitted no laterthan 11.59pm on 14 August2022.

How many quotes do | need to provide?
You should provide at least two quotes when submitting your application. However, the
applicationform allows up to five separate quotesto be attachedto yourapplication.

The quote/s provided with the application mustinclude:

e seller's contact details, name, postal address/email/phone number
e date of quote and expiry of quote

e brief description of the items to be purchased, including the quantity (if applicable) and
theitemcost.

e price, plus GST.

An acceptable guote must be providedthat definesallthe above items.
In the eventthe costincreases priorto notification of a successful outcome, the applicant will
needto coverany additional costs.
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How to verify the applicant?

Applicants needto verify theiridentity to progress theirapplication and are askedto
provide us with a copy of oneidentity documentfromthe below list:

e Driverlicence orlearner permit(issued by any Australian state orterritory)
e Medicare Card

e PensionerConcessionCard

e HealthCare Card

e Australian Passport

e AustralianVisa

e International Passport

Forfurther supporton this please see the Proof of identity verification —user
guide: https://business.vic.gov.au/grants-and-programs/proof-of-identity-verification-user-

quide

How are applications assessed?

All applications will be reviewed against the eligibility and assessment criteria and their
ability to meetthe program objectives.

Applications for grants from $10,000 to $20,000 (exclusive of GST) will undergo a detailed
assessmentto ensure that the project location is accessible to the public, quotes represent
eligible expenditure/s and the expected outcomes represent value for money and address
the program outcomes.

Applicants may be contacted to provide additional supporting documentation and confirm
the performance targets and milestones.

Recommended recipients will be provided to the Minister for Suburban Development for
approval.

Applicants will be advised of the outcome by emailand successful applicants will receivea
letter of agreement.

There is no guarantee that an application will be supportedforfunding, orthat the amount
of funding requested will be offered. Approval of alesser amountthan applied for may occur
if part of the expenditureis deemedineligible.

What criteria will my application be assessed against?

Applications will be assessed against the assessment criteria and alignment with the
program objectives. For the full assessment criterig, please refer to the Community Grants
program guidelines

Community Grants — Accessible Word and PDF versions
e Community Grants Guidelines - Accessible Word Version
e Community Grants Guidelines - PDF version
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Assessmentcriteriaincludesassessing how the application demonstratesthatthe proposed
project:

e supports disadvantaged communities

e facilitates increased community connection, capacity, access and participation

e supports the increase in volunteer or community re-engagement and participation for
the activities undertaken at the venue

e representsvalueformoneyandis fitfor purposefortheactivity and community members
supported

e willbe successfully delivered within the anticipated timeframes (no laterthan 1 June 2023)

Applications that meet the eligibility criteria will be reviewed by representatives from the
Departments of Jobs, Precincts and Regions who willassess that the application aligns with
the guidelines and willmake a recommendation to the Minister for Suburban Development.

What is the status of my application?

The status of your application willappearinthe Business Victoria Grants Portal as one of the
following:

e draft — you have startedan application

e submitted — you have accepted the terms and conditions and submitted your
application

e underassessment —yourapplication has beenreceivedandis being assessed by the
Departmentteam

e successful —yourapplication was successful

e unsuccessful — yourapplication was unsuccessful.

Please note, we cannot assessyourapplication while it remainsin draft mode.

When will | be notified of an outcome?

Applicants should expectto learnthe outcome oftheir applicationwithin approximately eight
(8) weeks fromthe grant closure 14 August2022.

My application was unsuccessful. Can | appeal this?

There is noright of appeal for unsuccessful applications.

Willl have to sigh a contract to receive the grant funding?
Youwillnot needto signa contract to receive grantfunding.
As part of the application process,an authorised representative of the applicant must accept

and agree to be bound by the terms and conditions of grantinthe applicationformand the
Program guidelines.
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By completing the application form the applicant is making an offerto DJPR and will be
bound by the terms of the offer if accepted by DJPR. If your application is successful, DUPR
will notify youviaa Letter of Agreement. Thiswillforman agreement between youand DJPR
onthe terms containedinyourapplication, the Letter of Agreement,these guidelinesandthe
conditions of grantin the application form. You will not be requiredto signa separate grant
agreement.

An authorised representative of the applicant will need to acknowledge the Letter of
Agreement. The Letter of Agreement may be on differentterms to the application, including
a different grantamount, and the acknowledgement will constitute acceptance of these new
terms.

If you are applying through an auspice organisation, the auspice organisation must submit
the application, including agreeingto the terms.

Applicants will have 30 calendar days from the date of the Letter of Agreement to
acknowledge the Letter of Agreement. The Letter of Agreement may be withdrawn if not
acceptedwithinthe 30-daytimeframe.

The funding agreement willinclude the following:

e The eligible expenditure must be completed by 1 June 2023. Any unspent funds must be
returnedto DJPR.
e Funds mustbe spentonthe eligible expenditure as described inthe application.

Successful applicants will be required to provide evidence of expenditure, being receipts or
othersatisfactory evidence.

Successful applicants will be required to contribute to an evaluation, which is undertaken
during and/or after completion of the project. Failure to comply with DJPR’s acquittal and
evaluation requirements may impact DJPR’s decision-making regarding future applications.

How quickly will | have to start the project?

As part of the application process, you will need to specify the anticipated start date of the
project.

When will my project need to be completed by?

Successfulapplicants willneedto deliverthe projectactivities before1June 2023.

Project acquittal must not extend beyond 30 June 2023.
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Will | be required to report on the progress of my project?
Yes. Allrecipients of grantfunds mustagree to participate in:

e a survey including evidence of expenditure in December 2022/January 2023 and/or
May/June 2023

e face-to-facemeetings(as requested); and

e aformal evaluation of the program by the Department orits agents (as requested).

If your projectis delayedinany way, you needto notify the Departmentimmediately.

4. FAQs - Eligible Project Proposals

How much are the grant payments?

A minimum of $2,000 upto a maximum of $20,000 (exclusive of GST) will be granted to
successful applicants.

When and how will the grant be paid?

The grant will be paid when successful applicants accept the grant offerinwriting.

The grant will be paid through the Electronic Funds Transfer (EFT) into the bank account
nominated by the applicant intheir grant application

How can | use the grant funds?

Please refertothe Community Grants - program guidelines:

Community Grants — Accessible Word and PDF versions
e Community Grants Guidelines - Accessible Word Version
e Community Grants Guidelines - PDF version

Eligible equipmentand building works as listed inthe Program guidelines that may be funded
include:

e appliances suchasfridges, ovens and otherkitchen equipment
o furnishingsforgeneraluse such as tables andchairs

e minorbuilding refurbishmentsincluding carpets, otherfloorcoverings, kitchen
improvements and maintenance

e technologysuchas laptops or audio-visual equipment

e replacementof existingageing orinadequate equipment

e accessibility aids (e.g.standing tables, braille signages, hearing loops)

e program equipment(e.g.cooking equipment,tools, art and craft supplies)

e trailers.
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Costs relatedto services forthe installation of equipment can be claimed as part of a grant
amount provided the business/service provider has complied with all relevant permits, laws
and regulations as applicable (forexample, using licensed electricians).

What type of equipment and activities are ineligible for
funding?

Please refertothe Community Grants programguidelines:

Community Grants — Accessible Word and PDF versions
e Community Grants Guidelines - Accessible Word Version
e Community Grants Guidelines - PDF version

The ineligible projectsandactivitiesas listed in the Program guidelines are as follows:
e events

e clothing(exceptfor protective clothing usedin programs)

e assistance forongoing costs for membership activities

e itemstobe usedasprizesforfundraising

e staffingcosts

e requestsforretrospectivefundingwhere the equipment has been ordered or purchased
prior to receiving funding approval

e projects requiring furtherongoing funding fromthe Victorian Government

e equipment and minor building refurbishments that have been identified for funding
through the Suburban Revitalisation Boards in Broadmeadows, Frankston, Boronig,
Reservoir, Tarneit,Noble Park, Melton and Lilydale.

Can l use the grants fund for project management and
staffing costs?

No. Youare notable to use the grant funds for project management and staffing costs.

When do | need to use the funds by?

All funds must be expended priorto1June 2023.

Can | apply for funding for the purchase of equipment
made prior to the program launch date?

No. Funding will not be provided for retrospective activities, for example, where project
expenditure is incurred prior to receipt and acceptance of a Letter of Agreement

Applicants that commence their projects priorto the provision of a Letter of Agreement do so
at theirownrisk, and the offer of the grant may be withdrawn.
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Can a sporting club or school apply?

No, sporting clubs and primary and secondary schools are ineligible for this funding.

Please referto Sport & Recreation & Vic grants websites for other funding opportunities:

sport.vic.gov.au/grants-and-funding

https://www.vic.gov.au/grants

https://www.vic.gov.au/grants-and-programs-offered-department-education-and-training

https://www.schoolbuildings.vic.gov.au/school-building-grants-and-programs
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